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TRAINING AND DEVELOPMENT COSTS
Supporting access for people affected by cancer to attend the 

Scottish Conference of Cancer Support Groups
GRANT APPLICATION PACK

Thank you for requesting the training and development costs grant application pack from Macmillan Cancer Support.
People are affected by cancer in many different ways, whether they are living with cancer now or have had a cancer diagnosis in the past, or as carers, family members and friends.  However people are affected, independent groups across the United Kingdom provide people affected by cancer access to support, information and opportunities to get involved in the design and delivery of cancer services across the UK.

Whilst the benefits of attending these types of opportunities are clear, all too often it is the associated costs that act as a barrier to groups reaping these benefits (i.e. conference fees, travel and accommodation costs etc.)  Alongside the free workshops, courses, networking sessions and publications, this grants programme is another way Macmillan continues to support the development of groups and their members across the UK.  The aim of the programme is to offer a source of financial support to these independent groups and their members in tackling this barrier.  

The grant programme is pleased to specifically allocate monies to support group members to attend the Scottish Conference of Cancer Support Groups again in 2009.
Who is eligible to apply?

Members of cancer self help and support groups, independent community groups and small voluntary organisations who are interested in developing their knowledge of the different aspects of self help and support are welcome to apply.
We will consider funding the associated costs for a MAXIMUM of four delegates per group.  Full funding is not guaranteed and groups should not allocate funds to these costs until they have received their decision letter from Macmillan.

What are ‘associated costs’?

Associated costs generally include conference fees, travel costs, accommodation and refreshment costs (where demonstrated as necessary).  Public transport costs should not exceed the rate of a standard ticket.  The mileage rates for those travelling by car differ so please contact Kelly O’Sullivan on 020 7840 4902.
For some group members there may be other associated costs that act as a barrier to their attendance e.g. childcare costs and/or carers costs.  In these cases, please contact Kelly O’Sullivan prior to submitting an application on 020 7840 4902.

What is not eligible for support?
This programme cannot fund the costs for individuals not associated with a group.
When should groups apply?

Groups can apply as soon as they have requested a place at the event.  Confirmation of the members application(s) should be attached to group’s application i.e. copy of the booking form.
Applications to support the costs of attending the Scottish Conference will be accepted until 5pm, Friday 21st August 2009.
Early application is advised as it can take up to 21 working days from receipt of Macmillan’s decision letter to issue an award cheque to groups (if successful).

Please read through the following guidance notes carefully.
Step by step guidelines to completing the application form
Contact information - Tell us who and how to contact you.

Ideally the person who completed the application will be named as the contact.

The details given here will be used for all correspondence regarding the application.  This will range from us acknowledging receipt of the application form, asking further questions about details in the application form to actually sending the cheque (if successful).  

The assessment team may need to contact you to clarify details in your application.  Some people like to answer emails whilst others prefer a phone call.  Do let us know what your preference is (and if you have any communication needs) and where possible, we will try to accommodate.

Group Information – tell us about the structure of your group 

Give us some background information about your group.   Please answer these questions as clearly as possible so the assessment team can have a ‘picture’ of your group when doing our assessment.  

If you have ticked ‘self help and support’ please answer the additional questions listed.  

Who does your group support?  Is it people affected by a specific cancer type?  Or a specific grouping e.g. carers? If so please give us details in the space provided.  Or is it open to all people affected by cancer?  You can tick two boxes if it applies to your group (e.g. a lung cancer group for women only).

If the group has received grant awards from Macmillan in the past, please do list as much information as is available.  This provides the assessment team with evidence of the support your group have already made use of.

Event Information – tell us who is attending the conference and what the benefits will be.

Please supply evidence of the booking for each delegate the groups is applying for when submitting the completed application i.e. copy of their submitted booking forms.  If the group is successful, confirmation of places and costs incurred by groups will be required.

Please also provide an explanation for why attending this event is important for your particular group.  You should include evidence of how the event was identified, how members were selected and the benefits proposed for the individual delegates and the group.

Please provide as much detail in the itemised breakdown as possible.  Please provide costs per member and the total amount for all members the group is requesting funding to support.  

Please use the ‘Other’ column to detail any costs that do not fit under the headings provided.  Please feel free to contact Kelly O’Sullivan on 020 7840 4902 if you would like to discuss the eligibility of a cost first.

Please provide details of any contributions your group will be allocating towards these costs.  This may be volunteer time, monies already raised or gifts in kind.  If the group is NOT contributing, please provide an explanation for this also.
Financial Information – tell us of the financial arrangements you have made to receive the grant award (if successful).

Please note:  This grants programme CANNOT make grant awards for groups payable to individuals or bank accounts in an individual’s name.  

If your group already has an independent bank account in its own name please tick yes and provide the account name in the space provided.

Please attach an ORIGINAL bank statement/correspondence from the bank that clearly shows the group’s account name from the last three months to the application.  This acts as evidence of the account and will be returned to the group with their acknowledgement.

If your group does not have an independent bank account, please tell us what arrangements you have made to receive the grant award (if successful).  

If you have arranged for another group/organisation to ‘hold’ the funds on your group’s behalf, please provide their contact details and the account name to which the award cheque should be made payable to.
If the group’s application is successful, a template letter to confirm this arrangement will be sent with the decision letter and will need to be returned with evidence of the bank account prior to any award being processed from Macmillan. 
If your group answers NO to all of the questions in this section, please contact Kelly on 020 7840 4902 to discuss this situation prior to submitting an application.  
Conditions of grant and data protection statement

Please make sure the people signing the form have read through the conditions (enclosed with this pack) and data protection statement.  In signing the form, they are accepting these terms if a grant is made to the group.

Please note: we will not give your details to anyone outside of Macmillan Cancer Support.

Signatures
Two people who are authorised to sign on behalf of the group need to sign the form.  
How do I return my completed form?

Once completed please send the application with all appropriate attachments using the methods listed on page one.  PLEASE attach the correct postage to the envelope.
When should I return my form by?

Please ensure your form is received by Kelly O’Sullivan no later than 5pm, 21st August 2009.
Once I have returned my form, what happens next?
You will receive an acknowledgement letter detailing your applicant reference number within 7 working days of Macmillan receiving your application.  Please use this reference number in ALL correspondence with Macmillan about this application.
The application will be assessed within 14 working days of the acknowledgement date and decisions will be sent via letter to the contact named on the application.  

If successful…

Once all appropriate bank evidence and/or confirmation from your ‘host’ organisation/group has been received, award cheques are sent first class to the correspondence address within 21 working days.  
If you are not successful…

Kelly O’Sullivan will contact you with feedback regarding the group’s application.  In most circumstances, Macmillan would welcome a further application but would advise these applicants to contact Trisha prior to submitting an application.

We look forward to receiving your completed application soon.  Do get in contact if you have any questions – we are here to support you!

